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Admissions Policy 2025/26 
For Year 5 Co-ordinated Scheme normal time of transfer at age 9 in 

September 2025 
For In-Year Admissions for all Year Groups during the 2025/26 

academic year 
 

DRAFT: Approved by Trustees �t 12/12/2023 

 
This Policy contains four sections: 

�x Introduction 
�x Admissions process  
�x Oversubscription criteria and definitions 
�x Useful contact details 
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Offers of Places  
The school is responsible for ranking all applications received by the deadline in order of 
priority as described below.  They are required to report to the Trustees that this has been 
completed in accordance with this policy.  The names of applicants to whom places could be 
offered will then be provided to the Local Authority who, according to the Co-ordinated 
Scheme, will make offers.  The offer of a place will be a single offer to you of a place at the 
school for which your child ranks highest, where a place is available; if it is possible to make a 
potential offer at more than one school, then the final offer will be for the school identified 
as your higher preference.  If you have named Birchensale as one of your preferences but 
have not been offered a place, you will be advised of your right to appeal within fourteen days 
of the date of the Local Authority posting the letter. 
 
Parents/carers must complete the online acceptance or complete and return the acceptance 
slip contained in the offer letter as soon as possible, indicating whether they are accepting 
the place (see below for circumstances where an offer may be withdrawn). 
 
Firm offers will be made by the home Local Authority on the published date.  Offers will not 
be made by Birchensale Middle School and parents/carers should not contact the school 
directly if they have not received an offer letter. 
 
The Trustees reserve their right to withdraw an offer of a place before the student is 
admitted to the school where it is found that: 
 

�x the offer of a place has been made on the basis of a fraudulent or intentionally 
misleading application which effectively denied a place to a student with a stronger 
claim, for example, the use of an inappropriate home address; or 
 

�x where a parent/carer has not responded in writing to the offer within 14 days of the 
offer being made.  

 
It may be necessary for the school to carry out checks to confirm that information given in 
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In previous years a small number of places have become available between April and 
September due to families moving home, etc.  If a place becomes available, it will be allocated 
from the waiting list according to the Oversubscription Criteria listed below.  This waiting list 
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Paragraph 3.12 of the Admissions Code states that where the Academy Trust does not wish 
to admit a student with challenging behaviour outside the normal admissions round, it must 
refer the case to the local authority for action under the Fair Access Protocol, which 
Birchensale Middle School follows. 
 
Waiting lists for Academy, Foundation and Voluntary Aided Schools, are maintained by the 
individual schools and parents will need to contact the school directly, in order to be 
included. 
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4. Children who attend Bordesley MAT schools at the time of application.  
 
5. Children who attend any of our main contributory schools, i.e. Holyoakes Field First 

School, .ŀǘŎƘƭŜȅ CƛǊǎǘ {ŎƘƻƻƭΣ {ǘ {ǘŜǇƘŜƴΩǎ CƛǊǎǘ {ŎƘƻƻƭΣ {ǘ [ǳƪŜΩǎ CƛǊǎǘ {ŎƘƻƻƭ and 
Tardebigge First School, at the time of application who do not fall under criteria 4. 
 

6. Other children who live in the Birchensale Middle School Catchment Area. A copy of 
the Catchment map is available from the LA, in Appendix A or can be seen in school.  
 

7. Other children.  
 

Within each criterion, priority will be given to those who live nearest to Birchensale Middle 
School by the shortest straight-line distance.  The measurement will be taken using the 
Geocode Points for each property and the Geocode point for the school.  The Academy Trust 
will utilise the Local Authority software package called ArcView GIS to determine distance.  
Ordnance Survey supplies the co-ordinates that are used to plot an address within this 
system.  In the event of equi-distance applicants, any place will be allocated by random 
selection (lottery).  Someone totally independent of the Governing Body will supervise this 
process.  
 
The school may be required to exceed its published admission number by up to two place in 
each year group to admit students: 
 

�x 
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ω confirmation from any previous school of the contact details and home address 
supplied to it by the parents 

ω where the child is registered with his/her GP 
ω any other evidence the parents may supply to verify the position. 

 
We may ask for evidence of the normal home address in the form of a recent bill.  This could 
be, for example, the most recent Council Tax bill, utility bill no more than three months old, 
a current TV licence, buildings and contents insurance, mortgage statement or rent book 
which shows the address concerned.  Parents who are unable to provide this evidence should 
contact the school to discuss what evidence might be acceptable.  If it becomes clear or if 
there is any doubt that the parents and child are not living at the address given on the 
application form, the school may seek further evidence.  The school works closely with the LA 
to ensure that places are not obtained at the school on the basis of false addresses, and, in 
cases of doubt, will take steps to verify the information provided.  If a place at the school is 
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Appendix A 

 


